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Some initial steps… clarify what you are going to say – and why? – the ‘so what?’ 
 
 
 (1) Pick a working title 
 
 (2) Map out story outline – chapter headings 
   - introduction           - introduction 
   - literature review          - problem  
   - methodology           - literature review 
   - results            - proposed solution 
   - discussion           - relative pros and cons of your solution 
   - conclusion           - conclusion 
 
 (3) Write short abstract
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Some additional planning 
 
 
 (1) Selecting a journal  
   - Free / Pay 
   - Open / closed access 
   - Journal ranking / impact 
   - Content 
   - Turn around time 
 
 (2) Schedule  
 
 (3) One paper or several?  
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Writing alone or coauthoring? 
 
 
 (1) Selection of co-authors 
 
 (2) Allocate work, agree timelines, method (write simultaneously – cloud, word/latex…) 
 
 (3) Decide who is corresponding author  
 
 (3) Agree on style – will you use ‘we’ or keep it impersonal   
 
 (4) Final editor? 
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Literature review (what – who – when) 
 
 
 (1) Provide context – history of progress or development 
 
 (2) Part narrative, part critique 
 
 (3) Balance ‘grey’ and ‘white’ literature 
 
 (4) Record as you go along (software tools available e.g. Zotero)  
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Example 
 
 
It was described by Hulme (2009, 4) as ‘the world’s biggest promise.’ 
 
Hulme, D. 2009. The Millennium Development Goals (MDGs): A short history of the world’s biggest promise. 
BWPI Working Paper 100, Brooks World Poverty Institute, University of Manchester. Available at: https://
www.unidev.info/Portals/0/pdf/bwpi-wp10009.pdf (accessed June 2018).  
 
 
Taylor, L. (2006). The ethics of big data as a public good: which public? Whose good? The Royal Society. 
Philosophical transactions. Series A, Mathematical, physical, and engineering sciences. 2016 Dec 28; No. 374. 
Available at: http://doi.org/10.1098/rsta.2016.0126 [last accessed: 09.03.2020]. 
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Figures, Tables and Maps 
 
 
 (1) File and label figures/tables/maps properly – as you write –  
           don’t wait until the end 
 
 (2) Adhere to best statistical standards 
 
 (3) Make sure you have permission to use them (if reproductions) 
 
 (4) Record source, URL (if reproductions) 
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Examples 
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Informal review 
 
 
 (1) Save time – ask colleagues / friends to review paper 
 
 (2) Check for consistency – data are plural / singular or UK / US English (e.g s v z) 
 
 (3) Clean up grammar / spelling 
 
 (4) Use informal review to try and anticipate formal review process 
 
 (5) Especially important if you are writing in a foreign language  
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Dealing with Reviewers Comments (and edits) 
 
 
 (1) Read carefully – don’t get defensive 
 
 (2) You should try and address all of the points raised by the reviewers 
 
 (3) Record changes carefully so that you can explain to editor 
 
 (4) Detail changes on the paper (and in a separate note to editor) so that changes are clear 
 
 (5) You can challenge a reviewer comment, but I wouldn’t make a habit of it 
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Submitting edits  
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Poacher turned gamekeeper – acting as a reviewer 
 
 
 (1) Am I qualified? 
 (2) Do I have time to meet deadlines? 
 (3) Read paper – does it ‘do what it says on the tin’? 
 (4) Any content missing?  
 (5) Is sequence logical? 
 (6) Is methodology appropriate? 
 (7) If a problem was identified – is a solution proposed? 
 (8) Is language / charts / tables / maps appropriate? 
 (9) Is discussion and inference reasonable? 
 (10) Conclusions sensible? 
  
 
  
 

Working efficiently to structure and draft – Steve MacFeely (WHO)

Workshop Writing manuscripts for Official Statistics journals: Guidelines for practitioners and researchers: 8, 10 and 15 February 2022

ISI/ISR, IAOS/SJIAOS IASS/SS, StatisticsSweden/JOS, Statistics Canada/SMJ, Wiley, IOSPress

SESSION 2: FEBRUARY 10, 2022


